
Create a New Work Order in Work Manager App
To create a new work order, watch this training video or follow the steps below:

</p><ol><li><a href="/display/PD10/Set+Up+Work+Manager+App">Log in</a></li><li>Make sure that you are logged in to the correct Admin Unit by 
clicking <span class="confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image confluence-
thumbnail" draggable="false" width="25" src="/download/thumbnails/34308920/Hamburger%20Icon.png?version=1&amp;
modificationDate=1609459906423&amp;api=v2" data-image-src="/download/attachments/34308920/Hamburger%20Icon.png?version=1&amp;
modificationDate=1609459906423&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="34308921" data-linked-resource-version="
1" data-linked-resource-type="attachment" data-linked-resource-default-alias="Hamburger Icon.png" data-base-url="https://docs.agileassets.com" data-
linked-resource-content-type="image/png" data-linked-resource-container-id="34308920" data-linked-resource-container-version="3" alt=""></span> in the 
top left corner</li><li>Tap on <strong>Settings</strong> and then select the desired admin unit from the list</li><li>Below the list of open and pending 
Work Orders, tap <strong>Add Work Order</strong><br/><span class="confluence-embedded-file-wrapper confluence-embedded-manual-size"><img 
class="confluence-embedded-image" draggable="false" width="300" src="/download/attachments/34308920/01.jpg?version=1&amp;
modificationDate=1609459908669&amp;api=v2" data-image-src="/download/attachments/34308920/01.jpg?version=1&amp;
modificationDate=1609459908669&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="34308933" data-linked-resource-version="
1" data-linked-resource-type="attachment" data-linked-resource-default-alias="01.jpg" data-base-url="https://docs.agileassets.com" data-linked-resource-
content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-container-version="3" alt=""></span></li><li>For the new 
Work Order, tap <strong>Project</strong> to view the list of available projects<br/>Select the appropriate project <br/><span class="confluence-
embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image" draggable="false" width="300" src="/download
/attachments/34308920/02.jpg?version=1&amp;modificationDate=1609459908392&amp;api=v2" data-image-src="/download/attachments/34308920/02.
jpg?version=1&amp;modificationDate=1609459908392&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="34308932" data-
linked-resource-version="1" data-linked-resource-type="attachment" data-linked-resource-default-alias="02.jpg" data-base-url="https://docs.agileassets.
com" data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-container-version="3" alt=""><
/span></li><li>Tap <strong>Asset Type</strong> to view the list of available asset types<br/>Select the appropriate type of asset<br/><span class="
confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image" draggable="false" width="300" src="
/download/attachments/34308920/04.jpg?version=1&amp;modificationDate=1609459908076&amp;api=v2" data-image-src="/download/attachments
/34308920/04.jpg?version=1&amp;modificationDate=1609459908076&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="
34308930" data-linked-resource-version="1" data-linked-resource-type="attachment" data-linked-resource-default-alias="04.jpg" data-base-url="
https://docs.agileassets.com" data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-
container-version="3" alt=""></span></li><li>Tap <strong>Activities</strong> to view the list of available activities<br/>Select the appropriate type of 
activity<br/><span class="confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image" draggable="
false" width="300" src="/download/attachments/34308920/05.jpg?version=1&amp;modificationDate=1609459907943&amp;api=v2" data-image-src="
/download/attachments/34308920/05.jpg?version=1&amp;modificationDate=1609459907943&amp;api=v2" data-unresolved-comment-count="0" data-
linked-resource-id="34308929" data-linked-resource-version="1" data-linked-resource-type="attachment" data-linked-resource-default-alias="05.jpg" data-
base-url="https://docs.agileassets.com" data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-
resource-container-version="3" alt=""></span></li><li>Tap on <strong>Crew</strong> if you would like to assign this WO to a Crew<br/>Select the 
appropriate crew as needed<br/><span class="confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-
embedded-image" draggable="false" width="300" src="/download/attachments/34308920/06.jpg?version=1&amp;modificationDate=1609459907758&amp;
api=v2" data-image-src="/download/attachments/34308920/06.jpg?version=1&amp;modificationDate=1609459907758&amp;api=v2" data-unresolved-
comment-count="0" data-linked-resource-id="34308928" data-linked-resource-version="1" data-linked-resource-type="attachment" data-linked-resource-
default-alias="06.jpg" data-base-url="https://docs.agileassets.com" data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="
34308920" data-linked-resource-container-version="3" alt=""></span></li><li>By default, both the Start and End dates are set to the current date<br/>Tap 
on each field to change the dates as needed<br/><span class="confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="
confluence-embedded-image" draggable="false" width="300" src="/download/attachments/34308920/08.jpg?version=1&amp;
modificationDate=1609459907425&amp;api=v2" data-image-src="/download/attachments/34308920/08.jpg?version=1&amp;
modificationDate=1609459907425&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="34308926" data-linked-resource-version="
1" data-linked-resource-type="attachment" data-linked-resource-default-alias="08.jpg" data-base-url="https://docs.agileassets.com" data-linked-resource-
content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-container-version="3" alt=""></span></li><li>Tap 
<strong>Plan Amount</strong> and enter the plan amount<br/><span class="confluence-embedded-file-wrapper confluence-embedded-manual-size"
><img class="confluence-embedded-image" draggable="false" width="300" src="/download/attachments/34308920/09.jpg?version=1&amp;
modificationDate=1609459907224&amp;api=v2" data-image-src="/download/attachments/34308920/09.jpg?version=1&amp;
modificationDate=1609459907224&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="34308925" data-linked-resource-version="
1" data-linked-resource-type="attachment" data-linked-resource-default-alias="09.jpg" data-base-url="https://docs.agileassets.com" data-linked-resource-
content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-container-version="3" alt=""></span></li><li>Tap 
<strong>Save</strong></li><li>Tap on <strong>Comments</strong> if you would like to add any comments to this Work Order<strong><br/><span class="
confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image" draggable="false" width="300" src="
/download/attachments/34308920/10.jpg?version=1&amp;modificationDate=1609459907063&amp;api=v2" data-image-src="/download/attachments
/34308920/10.jpg?version=1&amp;modificationDate=1609459907063&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="
34308924" data-linked-resource-version="1" data-linked-resource-type="attachment" data-linked-resource-default-alias="10.jpg" data-base-url="
https://docs.agileassets.com" data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-
container-version="3" alt=""></span><br/></strong></li><li>Tap <strong>Save</strong></li><li>Review the data on the Work Order<br/><span class="
confluence-embedded-file-wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image" draggable="false" width="300" src="
/download/attachments/34308920/11.jpg?version=1&amp;modificationDate=1609459906867&amp;api=v2" data-image-src="/download/attachments
/34308920/11.jpg?version=1&amp;modificationDate=1609459906867&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="
34308923" data-linked-resource-version="1" data-linked-resource-type="attachment" data-linked-resource-default-alias="11.jpg" data-base-url="
https://docs.agileassets.com" data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-
container-version="3" alt=""></span></li><li>Tap <strong>Save </strong>to create your new work order<br/><span class="confluence-embedded-file-
wrapper confluence-embedded-manual-size"><img class="confluence-embedded-image" draggable="false" width="300" src="/download/attachments
/34308920/12.jpg?version=1&amp;modificationDate=1609459906695&amp;api=v2" data-image-src="/download/attachments/34308920/12.jpg?
version=1&amp;modificationDate=1609459906695&amp;api=v2" data-unresolved-comment-count="0" data-linked-resource-id="34308922" data-linked-
resource-version="1" data-linked-resource-type="attachment" data-linked-resource-default-alias="12.jpg" data-base-url="https://docs.agileassets.com" 
data-linked-resource-content-type="image/jpeg" data-linked-resource-container-id="34308920" data-linked-resource-container-version="3" alt=""></span><
/li></ol><p><br/></p> </div> </div> </body> </html>
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